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 The introduction paragraph tells the reader what the 
writer wants to talk about. It should be interesting in 
order to “grab” the reader’s attention.

The body of the report should consist of several pages, 
pictures and diagrams. Each paragraph should explain 
what you have written in your outline for each section

The conclusion summarises the report and usually 
mentions the same information that is found in the 
introduction paragraph.  It lets the reader know that the 
writer has finished the report.   
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